Personnel Change request form

To start a new Personnel Change Request Form select Start a Study Submission Form
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Once you click on Forms the first section of the Personnel Change Request Form will appear
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1.2 Project Title
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Section 2. Personnel changes
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2.1 Please complete the table below to Add or Remove Study Personnel.

If applicable, please add the new Principal Investigator for the Study: to add any new PI, click add button to
look that user and add him/her
Q) ri

If applicable, please select the new Research Staff personnel:

A) Additional Investigators () Ada
if you need to add new personnel click

/ 2dd to look that user and add him/her
B) Research Staff
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If applicable, please add any new Study Cunlaﬂ:\ if you need to add a new student click
add to look that user and add him/her

L) Add
The Project Contact(s) will receive all impertant system notifications along with the Principal Investigator. (e.g. The project contact(s) are typically either the Study Coordinator or the
Principal Investigator themselves).
If applicable, please select any existing Personnel you wish to remove:
if you want to remove any Personnel
click select to look for that person and (L) Select
remove it
To account for individual(s) that have been added, please fill out the panel below. You may add additional entries accordingly.
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{s Click here to add another entry
Name
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Removing a user

Account: Administrator
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"select” to remove a user

Role on the Study
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Administrator Study Contact
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To account for individual(s) that have been added, please fill out the panel below. You may add additional entries

accordingly.
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after you are done with your answers
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Position Title/Duties in Research
complete this part with the user(s) that

Will perform research or clinical duties that require proper G have been added
license or expertise Yes Onio
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Yes No
consent subjects?

click on the paper clip icon to select or
revise existing consent

2.2 Please upload Consent form(s). I click on th button to add a new consent ]
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No Consent(s) have been attached to this form.

2.3 Please explain your change(s).
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Section 3. Investigator's Acknowledgment
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3.1
Ry v estiator's I agree to conduct this Human Research in accordance with applicable regulations and the Misericordia University policies and procedures. I certify that the inform in this appli is complete and correct. I
Acknowledgment understand that as Principal i 1 have ultimate ibility for the conduct of the study, the ethical performance of the project, the protection of the s and welfare of human subjects, and strict adherence to
any stipulations imposed by the IRB. Personnel changes will not go into effect until written approval has been received.

PI will be auto filled by the system ]
prinicipa! Testigator ffll [ select your answer and then click save

Administrator and continue
Agree @ Disagree /

Submission Routing signoff
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MISERICORDIA Department: MU - Speech-Language Pathology & Help 2 My Profile ~
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Submission Reference Numb:

if you want to make a PDF version of
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in PDF Packet and then select Printable
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Submission Form(s):
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Personnel Cl quest Form - (Version 2.0)
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do'you Approve or Deny thie submizcons | Approve C Deny Jf SIS | to submit select Approve or Deny and "
input your user ID and Password select save signoff once you are done
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This form requires your electronic signature. ’

Please enter your User ID & Password: p,.qord:

‘Save Signoff

Workflow - Submission Tracking



Workflow - Submission Tracking
window will open once you select save
signoff

here you will be able to see the status
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01/21/2015 02:03 PM PST Send Email with Merge Code

01/21/2019 02:03 PM PST

01/21/2018 01:47 PM PST Administrator as Principal Investigator review and apply signoff
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01/21/2019 01:46 PM PST Personnel Change Request Form is waiting to be submitted
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Submission is finished.



