
Short Term Study Abroad Budget

Course Title:                                                                                                Term/Year:           

The following costs will be included in the per student course charge for the above course

based on a minimum target enrollment of                number of students

Local 

Currency

(US dollar)        

Per student

(US dollar)  

Total Cost
Not Req. 

(state reason)

A.

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

B.

(US dollar)        

Per student

(US dollar)  

Total Cost
Not Req. 

(state reason)

 $                  -    $                    -   

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

100.00$           -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

-$                -$                  

100.00$           -$                  

100.00$           

Transporation from MU to airport

Transporation from MU to airport

A. Location 1 $   x   days

Part I

Director/Chaperone expenses

Transportation - air

Transportation - rail

Local transporation (excursions, daily travel)

C. add more lines if needed

A.

B.

C. add more lines if needed

Accomodations: 

B. Location 2 $   x   days

C. add more lines if needed

Meal Allowance

Gratuities/tips

Events: tickets, admissions, excursions, other

A.

B.

Guest lecturers

Vaccinations

International Teacher ID card

HTH Worldwide insurance

Total faculty director/chaperone expenses

Direct Student Expenses

Transportation - air

Transportation - rail

Local transporation (excursions, daily travel)

A.

Events: tickets, admissions, excursions, other

A.

Total student expenses

B.

C. add more lines if needed

Emergency/contigency fund

Orientation Costs

HTH Worldwide insurance

B.

C. add more lines if needed

Visa fees

Total expense billed to student (parts A and B)

Administrative fee

Group funds

Accomodations: 

A. Location 1 $   x   days

International Student Identity Card

B. Location 2 $   x   days

Group Meals

Classroom Rental



(US dollar)        

Per student

-$                

-$                

-$                

-$                

-$                

-$                

-$                

-$                

-$                

Total additional expense

*Total Amount of Spending Money Will Recommended to 

students to bring on trip

continued on page 2

Part III: Additional student expenses                         
(student's responsibility)

    add more lines as needed

Passport & Visa fees

Advertised Program fee per student

Books

Vaccinations

*Spending money (food on own, souveniers, etc)

*Long distance phone calls, postage stamps, etc

Final Program Fee per student



General instructions and assumptions:  

b. All columns must be calculated.

c. When planning program expenses, be mindful of the 

student budget and what students may or may not be willing 

to pay or are able to afford to participate in the course.

a. The proposal should assume a balanced budget. If a 

particular item goes over the budgeted amount, less must be 

spent in another category, to achieve balance at the ‘bottom 

line’. Be sure to anticipate all major expenses, since 

unbudgeted major costs may make the program unfeasible.  

Directors will not be reimbursed for major unbudgeted 

expenditures without prior approval by the Office of 

International Studies.    


