PA State Police Check – Retrieving Results:
Screen 1: Enter info – the control number will be in the email you received.
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Screen 2:  Click on the highlighted ‘Control Number’ (see below red arrow)
[image: ] 
Screen 3:  Click ‘Certification Form’ 
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[bookmark: _GoBack]The form will download to the bottom of your screen. Open the form, SAVE AS a PDF and email to hr@misericordia.edu 
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To perform a search on & record check request you must enter in all the data exactly as it was entered for the original
record check request. If 2 middle name was entered on the original request then you must enter that name exactly.
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To perform a search on & record check request you must enter in all the data exactly as it was entered for the original
record check request. If 2 middle name was entered on the original request then you must enter that name exactly.
Control Number: =
First Name: =
Middle Name:
Last Name: =
Date of Request: / 7018 iy <

Search

Search Results
Date of Request Status

Control # +[Subject Name

R19566030 Gabel Jennifer L

03/26/2018 14:10 PM No Record
One item found.
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This screen displays the details of a particular record check request. The request process has been completed. You
may now print the certification form for your records. Nothing will be mailed to you. To view/print the invoice
associated with this record check request just click on the invoice number hyperiink. To view/print the certification
form for this request click on the Certification Form hyperlink.

Control #R19566030

Requested by Jennifer L Gabel

Subject Name: Gabel,Jennifer L Status: No Record
Alias/Maiden Name 1: Keefer,Jennifer L 03/26/2018 02:10 PM
Race: White 03/26/2018 02:10 PM

sex: F 50.00
Date of Birth: 03/25/1977 Payment Method: Free
Social Security #: xxx-xx-9163 Invoice #: R19566030

Reason for Request: Volunteer
Certification Form
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