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JOB DESCRIPTION




DRAFT Date Revised: July 2019
	Job Title:  Groundskeeper
	Classification Level: 2

	Department:   Facilities

	Reports to:   Grounds Manager

	Directly Supervises:  None
	FLSA Status:  Non-exempt, Full time, 12-months


PRIMARY PURPOSE OF THIS JOB:
The Groundskeeper will perform a variety of grounds tasks to maintain a safe and attractive living, learning, and working environment at the University.  This position will perform routine maintenance and upkeep on campus grounds, equipment, and tools.
ESSENTIAL FUNCTIONS: (other duties may be assigned)

1. Maintain campus lawns by mowing, edging, hand trimming, sowing seed, over seeding, and fertilizing.

2. Maintain campus trees, shrubs, and flower beds by planting mulching, weeding, watering, and pruning.

3. Operate power equipment and grounds machines such as, but not limited to, hand mowers, ride-on mowers, in-field grooming machine, chippers, power sprayer, edger, hedge trimmers, chain saws, and tractor/loaders.  
4. Apply insecticides and pesticides to lawn, plants, shrubs, and trees.  Calculate amount and apply according to industry safety procedures; understand and follow material data safety data sheets and required emergency treatment for specific chemicals. Inspect plants for disease.
5. Rake and bag leaves.
6. Clean grounds to include, but not limited to, removing litter/debris, emptying trash, and cleaning out drainage ditches and culverts.
7. Operate machinery to maintain university pathways and roads.  Clear walks and parking lots of snow, dirt, trash, etc. 
8. Shovel snow from walks and driveways.  Use chemical ice melters, shovels, ice scrapers, etc.  Spread de-icing on passage ways to prevent ice buildup.

9. Sharpen tools such as chains, edging tools, and shears.
10. Make minor repairs on equipment such as lawn mower, spreader, and snow removal equipment.
11. Move furniture, boxes, books, etc. including set ups for offices and other areas.
12. Lay out and mark out boundaries and line of athletic fields for practices, contests and other events as needed.

RELATED DUTIES:
· Assist in the custodial maintenance of university stadium including athletic fields after events.
· Evening and weekend hours as needed. 
· On-call procedure and overtime as needed.

· Upholds and promotes the Mission and Philosophy of the University and the Sisters of Mercy.

· Preserves honesty and integrity in the professional affairs of the University; adheres to high standards of ethical practices and conduct.

REQUIREMENTS: (Equivalent combinations of education, licenses, certifications and/or experience may be considered)
Education

· High School Diploma or GED
Experience

· One year related experience and/or training.  
Licenses/Certifications

· Current and valid Pennsylvania driver’s license
· PA Department of Agriculture herbicide and pesticide license preferred or ability to obtain within 1 year
Work-Related Knowledge

· Proficient in the safe and efficient operation of equipment associated with grounds work.  
· Basic knowledge of field sports, gardening, and grounds maintenance.

· Demonstrated use of tools and equipment.
KNOWLEDGE, SKILLS, AND ABILITIES typically required to perform the essential functions of this position.
Problem-Solving/Decision-Making Skills
· Identify problems, inform others, and provide information to assist with solving the problem.
Verbal Communication Skills

· Use verbal skills to communicate with co-workers and the university community.
Written Communication Skills

· Complete and maintain documentation/records.
Math Skills
· Addition, subtraction, multiplication, division, percentages, ratios.
Computer Skills: Required to successfully complete essential functions of the job.
· Internet and email
Tools & Equipment (Other than general office equipment):
· Hand tools (hammer, measuring devices, wrench, hand cart, etc.)
· Landscaping tools (chainsaw, leaf blower, weed eater, etc.)
· Motorized equipment (mowers, pressure washers, generators, etc.)
CONTACTS typically incurred while performing the essential functions of this position.
· Coworkers within the same department
· Coworkers in other departments

· Mid-management level employees

· Executive management level employees

· Customers of the organization

· Members of the general public

· Vendors/suppliers/service providers

MENTAL DEMANDS typically required to perform the essential functions of this position.
· Respond to Unpredictability – Appropriately adapt to a work schedule or job requirements that regularly change without notice or do not follow a set schedule.  

· High Pressure for Results – Complete job duties in a timely and efficient manner under demanding working conditions.  Appropriate use of emotions; level-headed under pressure.

· Organize and Prioritize – Organize information, processes and/or prioritize work to meet demands/deadlines.
· Manage Multiple Projects/Tasks – Work on multiple projects/tasks concurrently, in order to meet varied deadlines.  

· Respond to Angry/Upset Individuals – Appropriate respond to unpleasant, angry or anxious individuals as part of the job requirements.
· Read, Comprehend and Follow Instructions/Work  Orders – Listen to and understand information and ideas presented through spoken or written form.
· Relate to Others – Regular day-to-day contact with internal/external customers.

PHYSICAL DEMANDS typically required to perform the essential functions of this position.
	CONSTANTLY
(more than 75% time on job)
	FREQUENTLY

(25 – 75% time on job)
	OCCASIONALLY
(up to 25% time on job)

	· Ability to walk

· Ability to stand

· Ability to use both hands

· Ability to use both legs

· Ability to communicate orally

· Ability to hear conversation

· Ability to operate truck/motor vehicle

· Ability for rapid mental/muscular coordination simultaneously
	· Ability to climb stairs

· Ability to stoop

· Ability to bend

· Ability to operate truck/motor vehicle

· Ability to pull hand over head

· Specific visual requirements

· Use of color vision

· Use of depth perception

· Ability to lift up to 50 lbs.

· Ability to carry 
· Ability to push
· Ability to pull

· Ability to kneel
	· Ability to sit

· Ability to lift up to 100 lbs.

· Ability to crawl

· Ability to balance




WORKING CONDITIONS under which the essential functions of this position are typically performed.
	CONSTANTLY
(more than 75% time on job)
	FREQUENTLY

(25 – 75% time on job)
	OCCASIONALLY
(up to 25% time on job)

	
	· Work in heat or cold weather

· Work with moving vehicles
· Work in cold below 55°
· Exposure to grease/oils: gasoline and oil used for landscaping equipment
· Work with machinery with moving parts
	· Work more than 40 hours
· Work alone
· Work in rain
· Exposure to chemicals
· Work with ladders

· Exposure to dust



PERSONAL PROTECTIVE EQUIPMENT typically required to perform the essential functions of this position.
	CONSTANTLY
(more than 75% time on job)
	FREQUENTLY

(25 – 75% time on job)
	OCCASIONALLY
(up to 25% time on job)

	· Appropriate clothing 
	· Hearing protection

· Gloves
· Safety glasses
	



To perform this job successfully, an individual must be able to perform each essential function satisfactorily, with or without reasonable accommodation.  The list of requirements, duties, and responsibilities is not exhaustive but is representative of the current job.  The knowledge, skills and/or abilities listed are typically required to perform this job successfully.  Reasonable accommodations may be made to enable otherwise qualified individuals with disabilities to satisfactorily perform the essential functions.  Management reserves the right to revise the job description and to require that other tasks be performed when the circumstances of the job change (for example: emergencies, changes in personnel, workload, or technical development). 
I have read the above position description and understand the requirements set forth therein.  I acknowledge that I can perform the essential functions of this position with or without reasonable accommodation.

Employee’s Signature:






Date:


Supervisor’s Signature:






Date:


Human Resources Review 

Signature:






Date:
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